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Contract Request Form
☐New Contract              	☐Modification to Contract#:
Organization:    	
Requested by: 
Project Name	
Contractor Name 	
Contact Name 
Street Address 				  	    City/State/Zip 
Telephone                                                     Fax 			           Email 
Tax ID/SS #			                      Contractor License #(if applicable) 
How will Contractor be paid?  ☐Hourly   ☐By Deliverable     Contract start & end datesDates must fall within the granting period of funding agreements


Project Summary:  
	Individual Services
	Pre-implementation/Contracted Services

	☐Project Management  $  
	☐Surveying                   $
	☐Spraying             $

	☐Council Coordination  $
	☐Excavation                 $
	☐Planting              $

	☐Outreach                       $
	☐Construction             $
	☐Weed Removal $ 

	☐Materials & Supplies   $
	☐Design/Engineering $ 
	☐ Seeding              $  

	
	
	☐ Other                 $      


[bookmark: _GoBack]Choose the Budget Category/Account Services provided (check all that apply) and insert amount allocated




Provide any additional detail needed: ________________________________________________________________________________________
Provide funding sources for contractor’s work (list individually)
	Payment Designation Table

	Grant
	Grant Dates
	Payment

	Funder
	Grant #
	Total Award
	Start
	End
	Contractor Allocation   per Budget Category
	10% Holdback   if applicable
k

	Contractor Payment           prior to release of holdback
Pror to release of hold
pro

	 
	 
	 
	 
	 
	 
	  
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


	
	
	
	
	
	
	
	

	Totals
	 $
	$  
	$



☐ Field Contractor’s Template		☐ Management Contractor’s Template

Attach Work Plan
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